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Title of your paper: This is in boldface

Your name, both first and last
Name of Your Department, Ashland University
Name and number of this course
Name of your instructor
Date the paper was submitted
Abstract
This is the abstract. It is a 150- to 200-word summary of your article, always a single paragraph. Not all assignments require an abstract, so if you do not need to write one, simply delete this whole page. This paragraph style is “Normal.”
Body title, the same as the title page
After you read this material, you can delete everything down to the References header and simply type your paper.
This is the body of the paper. It’s all double-spaced, with a ½ inch indent to begin each paragraph. The font is 11-point Arial, double-spaced. To get to the next paragraph, simply press the <enter> key. The paragraph style is “Text Body.”
This is a long quotation. In APA, a “long quotation” is any direct quote of 40 or more words. It’s set off from the left margin ½ inch but has no quotation marks because academic readers know that the indent signals a quote.
The best way to type an indented quote is probably to type it as a separate paragraph, then go back and tag it with the “Quote” paragraph style. If the material following the quote doesn’t start a new paragraph, you can use the “Normal” paragraph style which doesn’t include the ½ inch indent. You will need to tag the next paragraph with “Text Body.” The following headings are not required, but they are available for your paper:
Heading 1
Text body.
Heading 2
Text body.
Heading 3
Text body.
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This is the Bibliography style. It’s “hanging indent,” which means the first line goes to the left margin and the remainder is indented ½ inch.

